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OUR MISSION STATEMENT 

“Making life-long learners and disciples of Jesus Christ!” 
 
 

Dear Families of Glenoaks Christian Elementary, 

 

Welcome students, parents, and families as we embark on an exciting journey this year!  

 

Glenoaks Christian Elementary is a ministry of the First United Methodist Church of San Fernando. We are 

a non-profit organization with leaders from the church who serve on our School Board. We share the love 

of Christ and support each other in prayer. I am proud to be a part of the family and of GCE and look 

forward to working diligently with faculty and parents to foster an atmosphere that promotes safety, 

academic excellence, Christ-like character, and spiritual growth. 

 

As a family we - school, church, and family - must work together to ensure our children to reach their 

fullest potential. It is everyone’s responsibility to empower our children to be creative, scholarly, and 

confident for them to become academically, socially, physically, emotionally, and spiritually strong. 

 

I encourage your active participate in your child’s education. GCE is an active place full of excitement and 

learning. It is our desire to keep you informed of all that is taking place at our school. Please read this 

Parent and Student Handbook carefully and thoroughly. If you have any questions or concerns, please do 

not hesitate to contact us. 

 

I look forward to working with you this school year! 

 

 

With Prayers,  

Michael Jackson 
School Principal 
 

 
 
 
 

“Now to Him who is able to do exceedingly abundantly above all that we ask or think, 
according to the power that works in us.” 

 Ephesians 3:20 
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PHILOSOPHY 
 

Glenoaks Christian Elementary is a ministry of the First United Methodist Church of San Fernando.  We 
strive to provide a safe and nurturing environment for children.  We encourage social, physical, spiritual, 
and intellectual development.  Our curriculum stresses the importance of God in the lives of children, 
families, community, country, and all the nations of the world.  We teach respect for all people and honor 
and celebrate diversity as well as unity.  We design and implement a developmentally appropriate 
curriculum in accordance with California State Standards and Common Core.   
 

 

STATEMENT of FAITH  
 

WE BELIEVE that God is understood in three distinct forms.  Father, Son and Holy Spirit are commonly used 
to refer to the threefold nature of God.  Sometimes we use other terms, such as Creator, Redeemer and 
Sustainer. 
 
WE BELIEVE in one God, who created the world and all that is in it.  We believe that God is sovereign; that 
is, God is the ruler of the universe.  We believe that God is loving.  We can experience God's love and 
grace. 
 
WE BELIEVE that Jesus was human.  He lived as a man and died when he was crucified.  We believe that 
Jesus is divine.  He is the Son of God.  We believe that God raised Jesus from the dead and that the risen 
Christ lives today.  We believe that Jesus is our Savior.  In Christ we receive abundant life and forgiveness 
of sins.  We believe that Jesus is our Lord and that we are called to pattern our lives after His. 
 
WE BELIEVE that the Holy Spirit is God with us.  We believe that the Holy Spirit comforts us when we are in 
need and convicts us when we stray from God.  We believe that the Holy Spirit awakens us to God's will 
and empowers us to live obediently. 
 
WE BELIEVE that God created human beings in God's image.  We believe that humans can choose to 
accept or reject a relationship with God.  We believe that all humans need to be in relationship with God in 
order to be fully human. 
 
WE BELIEVE that the church is the body of Christ, an extension of Christ's life and ministry in the world 
today.  We believe that the mission of the church is to make disciples of Jesus Christ for the transformation 
of the world.  We believe that the church is "the communion of saints," a community made up of all past, 
present and future disciples of Christ.  We believe that the church is called to worship God and to support 
those who participate in its life as they grow in faith. 
 
WE BELIEVE that the Bible is God's Word.  We believe that the Bible is the primary authority for our faith 
and practice.  We believe that Christians need to know and study the Old Testament and the New 
Testament (the Hebrews Scriptures and the Christian Scriptures). 
 
Adapted from What Every Teacher Needs to Know About Theology.                                                                                                                                    Copyright 2002 
Discipleship Resources.  All rights reserved.  Used by permission of the publisher. 
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ADMISSIONS 
 

Admission Policy 
The school does not discriminate on the basis of race, color, nationality, and/or ethnic origin in the 
administration of educational policies and practices. Admission is based on, but not limited to, the 
following factors: space availability, report cards, school records, test scores, teacher evaluations, 
entrance exam, behavior/conduct, and participation in religious activities. 
 
Applications are accepted for children entering Kindergarten through Sixth grade.  The following 
documents are required for admission: 

 birth certificate 

 health/immunization record 

 request for school records (except students entering kindergarteners) 

 non-refundable and non-transferrable registration and books & materials fee 
  

Upon entering Kindergarten, students must be five (5) years of age and First Grade must be six (6) years 
of age on or before September 1s of the current school year.  Students with “late” birthdates (September 
2 – December 2) will be admitted to our Transitional Kindergarten after thorough examination and 
recommendation from the teacher(s). We will only accept or advance students if he/she is academically 
and socially ready for the challenge. This modification is to benefit and promote optimal school experience 
for our young students. Other schools may not accept or honor credits for kindergarten for students with 
“late” birthdates. Consideration for acceptance requires students to take an entrance exam with one of 
our assigned teachers and receive a passing score.  Behavior and conduct during the entrance exam will 
also be taken into consideration for acceptance.  The administration may require an interview with the 
prospective parent/guardian and the student. 
 
Glenoaks Christian Elementary does not have special programs and resource staff for special education or 
students with IEP and therefore may not be able to fully accommodate students with special needs.  
Parents are required and assume full responsibility to provide the school with copies of IEP and  disclose 
all psychological/psychiatric counseling prescribed as well as all disciplinary actions (suspension and 
expulsion) imposed from previous school(s).  Glenoaks Christian Elementary holds the absolute right to 
deny admission or terminate currently enrolled student if parents/guardians fail to follow this admission 
policy at its sole discretion. 
 
Re-registration 
Each year, all students currently enrolled must re-register for admissions for the following year at the 
interim of the current school year. Please see the Master Calendar for specific deadline.  
 
Immunizations 
New students must submit a record that includes the month and year of the following immunizations: 

TB Mantoux   kindergarten and first grade entry 
Polio    4 doses 
DTP/DtaP/DT/Td2   5 doses at time of school entry 
MMR    2 doses for kindergarten entry 
Hepatitis B    3 doses for kindergarten and first grade entry 
*Varicella (Chicken Pox)  1 dose or had disease with date 
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*The County of Los Angeles recommends a second Varicella vaccine. 

GENERAL POLICY STATEMENT TUTION 2019-2020 

As a parent of a child enrolled in Glenoaks Christian Elementary, I understand and accept the following conditions for the school year: 
 

The Glenoaks Christian Elementary depends on tuition to help meet its payroll obligations to staff, fund 

various programs, activities, and curriculum you as parents want and expect from the School. Please help us 

fulfill the needs of your child by paying tuition on time. We realize that for many the burden of a private 

School is not an easy one;  

Why do I Have to Pay Tuition? 

Glenoaks is a non-profit private school and relies on income from tuition as its primary source for its 

operation and existence. It is you, the parent of students in Glenoaks A, who can ensure the success of the 

School. It also relies on the generous donations of some members of the community and church. However, 

Glenoaks belongs, first and foremost, to its students. It is through the tuition that we can continue to provide 

this service to the community. Timely payment of tuition helps us: 

1. Meet the financial obligations of Glenoaks to its staff. The Glenoaks has a written contract with its 

employees, and cannot violate that contract, without facing unnecessary labor disputes. This explains 

the need to have a financially committed and responsible parent for the entire school year. 

2. The staff of the Glenoaks is qualified and dedicated in ensuring the safety and education of all 

students who attend and we as parents, should be concerned about their welfare to ensure a secure 

and stable work condition that enhances the teaching environment. 

3. Parents in general should understand that accountability begins with responsibility. Everyone must 

meet their expectations: the education board in policy making, the administration in executing these 

policies, the teachers in educating the children, the parents in supporting the school, and the students 

in learning as much as they can in order to succeed. It is very important that everyone takes his or her 

responsibility seriously in order to meet higher standards of education. 

 
4. TUITION PAYMENT OPTIONS 

The school reserves the right to cancel enrollment of a student(s) for unpaid tuition effective the first 
day of the following month. All fees are non-transferrable and non-refundable.  A convenience fee of 
$3.00 will apply for all credit card payments made over the phone. 

A. The Annual Registration, Books, and Materials (RBM) fee is per student. The full payment needs to be 
received before the child is enrolled and/or to reserve a space.  Fee various depending on the 
payment date. This fee is non-transferrable and non-refundable. 
 

B. You will receive a 5% discount if the Annual Tuition is paid in full on or before August 29th. 
Using a credit card as a form of a payment will forfeit the 5% discount.  
 

C. Annual Tuition can be paid in various installments. *Requires mandatory FACTS enrollment. 
  Option #1: ten (10) monthly installments: August – May or September - June 
*Option #2: twenty (20) semimonthly installments August – May or September – June  
*Option #3: eleven (11) monthly installments: August – June or September – July  
 

   D.   Payments can be made in the office from 8:00 a.m. – 4 p.m. Checks can be dropped off in the  
         “Drop-Off” slot in the front office after office hours. Payments made over the phone will be charged a  
           convenience fee of $3. Glenoaks Christian Elementary is not responsible for any stolen or lost  
           payment if it is not receipted.  
 
   E.   Each student is required to have a ready-made earthquake kit with a 5-year shelf life.  
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          The cost for each kit is $15.  All kits must be purchased through the school.   
 

     F.    A graduation fee (Cap, Gown, & Tassel) of $35 for Kindergarten and Sixth Grade students will apply. 
            Graduation photos are optional and may be purchased separately. 
      
   G.    Every new student is required to take a mandatory entrance exam. An appointment is required and   
           an additional fee of $50 will apply.  
 
   H.   Field trips and other extra supplies needed for specific grades and classes will be available at  
          an additional cost.  

           

5. INSUFFICIENT FUNDS & DELINQUENT PAYMENTS 
If your funds are returned from the bank or your tuition/daycare payment is late, you will be charged a 
$30 late fee.  If your payment with late fee is not received within one month from the payment due 
date, the fee will become $50. If your payment with late fee is still not received within two months, it 
will become a $100 plus other restrictions. The parent/guardian will not be able to access student 
grades and the student may be suspended until tuition is brought current. Unpaid balances are 
subjected but not limited to the students records and report cards transfer until balances have been paid. 
After 120 day unpaid balances can result in balancing  being transferred to our collection agency. 
 
 

6. FACTS 
FACTS is an automatic tuition withdrawal system. Only those on FACTS have access to a variety of 
payment plans and avoid the risk of late payment fees. FACTS require an ANNUAL set-up fee of $43.00 
and your banking information.   
 

7. MANDATORY SERVICE HOURS 
Each family is obligated to volunteer ten (10) service hours. All service hours must be approved and 
logged in by the office. You can fulfill service hours by but not limited to:  

 Parent Group Meetings (1 mandatory) 

 Volunteering at school-wide functions & fundraisers 

 Lunch/Yard Duty 

 School cleaning and/or beautification projects 

 Printing flyers for school events approved by the office 
If service hours are not fulfilled by May 31, there will be a charge of $20 per hour billed to your 
account. 

            
8. FUNDRAISING 

A fundraising commitment of $600 is required each year per family.   
Option A: Full BUYOUT  ($400) by September 7th.   
Option B: A family may choose to participate in certain fundraisers and buyout the remaining 
balance. 100% of the gross sales for all fundraisers will be credited to your fundraising 
agreement.  All families must comply with the fundraising agenda by May 31st and any unpaid 
balances will result in additional charges billed to your account.  

 
9. DRESS CODE VIOLATION 
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After the 3rd violation throughout the entire school year, you will be charged $5 for each violation 
thereafter. All uniforms (with the school logo) must be purchased through the office with the exception of 

khaki bottoms, socks, and shoes.  The emblem used for Glenoaks Christian Elementary is a registered 
trademark of The United Methodist Church and cannot be used without permission. Please refer to the 
Uniform Schedule for details. 

 
10. TARDY, TRUANCY, AND EXTENDED ABSENCES 

 
TARDY 
If you are not in the building by 8:30 a.m., you are considered “tardy.” You are expected to submit a 
written and valid excuse signed by your parent or guardian when you check-in. If no excuse is received 
by the following day or an administrator does not excuse the reason for tardiness, then the tardiness 
will be marked “unexcused” and appropriate disciplinary action will be taken.  
 
Penalties for unexcused tardies to school: 
Students who are repeatedly tardy will be subject to additional consequences.   

 Fifth tardy and every tardy after that: charged $5 per each tardy day. 

Credit will not be given for work missed as a result of an unexcused tardy to school. 
 
TRUANCY  
A student who is absent from school without the permission of his/her parent or guardian is 
considered to be “truant.” The absence will be marked “unexcused (or unlawful in the case of students 
falling within compulsory education limits),” and credit for work missed will be denied. Social services 
will be contacted if the child is absent for more than three (3) days without any notice. A doctor’s note 
must be submitted when the child is absent for more than three (3) days due to illness. 
 
ANTICIPATED ABSENCES/EXTENDED LEAVE  
 
If your child is going to be absent for three days or more, please, make sure to fill out 
the student extended leave form from the office and return it to the office two weeks ahead of the 
start of the absence period. If your child will be absent less than three days, please, call the office to let 
us know. Any such absence that is not pre-approved by the administration will be marked unexcused 
and credit for work missed may be denied. The maximum number of pre-approved days that a student 
may miss in one school year for the purpose of educational trips is ten (10). We strongly recommend 
that educational trips do not occur within the first cycle of the school year and during the last two 
cycles of the school year. Please be advised that GCS administration reserves the right to deny 
requests for extended absence during these times. Educational trips will not be approved for students 
that are scheduled to take state assessments on the date(s) of the requested trip. 

 
RESPONSIBILITY FOR CLASS WORK  
Students who will miss any class(es) as a result of an anticipated absence (such as field trip, a 
medical/dental appointment, an educational trip, etc.) are responsible for submitting any assignments 
that are due upon returning back to school. Upon returning students will be given the number of days 
excused from absent to turn in all missing work. Specific assignments (including any quizzes, tests, 
presentations, etc.) will be made up with the discretion and arrangement of the teacher. 
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MAXIMUM NUMBER OF DAYS ABSENT 

If attendance becomes an issue, the administration may schedule an attendance review hearing. If a student is 
absent from school 18 times or more (9 for a semester course) the potential outcome of said hearing could be 
retention. 
 

Attendance Intervention for Absences, Tardiness and Truancies 
In California, students with poor attendance are dropping out of high school in large numbers.  In order 
to establish life-long learning, Glenoaks Christian Elementary is taking quick and effective actions to 
prevent this trend.  It is our desire to promote the understanding by students and their 
parents/guardians of the importance of regular school attendance. 
 
The following intervention will occur for excessive absences, tardiness and truancies: 

1. First Notification – by the teacher 
2. Second Notification – by the administration 
3. Third Notification – referred to the country probation department pursuant to EC Section 

48263 or to a probation officer or district attorney mediation program 
pursuant to EC Section 48263.5.  

 

 
 

11. CHILD PICK UP 
A written consent must be submitted for all persons authorized (18 years and over) to pick up your 
child from school.  School cannot release any child to an unauthorized person or a person under the 
influence of any drug or alcohol under any circumstances.  Students are not permitted to walk home 
alone.  If the child is not picked up from school on time, they will be taken to daycare. Daily daycare 
will be available at the rate of $10 per hour (or any portion thereof) with a $20/day maximum and is 
available from 3:10 p.m. until 6:00 p.m.  Any child picked up after 6:00 p.m. will be charged $2 per 
minute. Any unpaid charges will be billed to your account.  

 
12. ILLNESS 

Parents assume the responsibility of notifying the school of any communicable diseases and will keep 
their child home until fully recovered. Students will be sent home if they exhibit vomiting, fever over 
99.7 degrees, pink eye, lice and/or nits, and/or severe injuries.  
 
 
 

13. FINES 
It is the family’s responsibility to pay for any fines accumulated by their child. This includes any of the 
following: 

 property damage & vandalism (including, but not limited to playground equipment, P.E. 
equipment, electronic equipment, lost or damaged books). 

 replacement fee for lost or damaged “Parent Communicator Folder” ($5.00) 

 emergency hot lunch ($7.00) 

 All fines are expected to be paid within one (1) week of notification. 
Access to www.gradelink.com, report cards, and awards/certificates can be denied if any portion of the 
tuition, fees, and fines are not paid by the due date. When agreement cannot be reached, unpaid tuition 
and fees will be transferred to our collection agency. 

http://www.gradelink.com/
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14. CONDUCT & BEHAVIOR 

We expect every student and parent/guardian to demonstrate good citizenship and Christian values 
while they are on campus (including the parking lot). Please be respectful to one another and 
understand that your behavior sets an ultimate example for everyone. Gossip, bad language, 
argumentative tone of voice or behavior, and/or any act of aggression will not be accepted. All 
disciplinary action will be at the discretion of the principal and the teachers. The school reserves the 
right to cancel enrollment at any time if proper behavior is not maintained and any student and 
parent/guardian fails to follow through with disciplinary actions.  
 
All parent/guardians are requested to refrain from any alcohol or controlled substances while on the 
school campus. This consist of but not limited to picking and dropping students off and school activities 
and meetings with school personnel. All payments previously collected will be non-transferrable and 
non-refundable upon expulsion and/or withdrawal. 
 

15. COMPLAINTS AND CRITICISM POLICY 
We welcome constructive criticism, suggestions for improvement or information regarding problems 
of which the school may not be aware. It is the policy of the school that classroom problems, criticisms, 
and suggestions be first taken up with the teacher, and then, if not resolved, be shared with the 
Principal. Issues not concerning the classroom can be shared directly with the Administration. All 
communications with school administration, teachers, and staff should be conducted respectfully. It is 
never acceptable to be rude, abrasive, or to use language or conduct which would be insulting, 
embarrassing, or in opposition to Christian principles. Raising one’s voice in anger, yelling or speaking 
in a threatening, insulting or aggressive manner is strictly prohibited. Creating disturbance or 
presenting a inappropriate conduct is likewise prohibited. Parents are entitled to the same respect 
from the staff of Glenoaks Christian Elementary. 
 

16. WITHDRAWAL  
If for any reason you need to withdraw your child from school, a written letter is required giving 
Glenoaks Christian Elementary thirty (30) days notice.  If this procedure is not followed, you will be 
accountable for the next month’s tuition.       
 

17. DONATION 
Glenoaks Christian Elementary is a non-profit organization and your gift is greatly appreciated. It will  
be used to strengthen the school. Donation can be designated to a desired purpose, such as 
scholarships, school beautification, and etc. All donations are tax deductible.  

We also support ministries overseas. We are currently sending 100% of our offerings collected during 
chapel to support global mission. This year, we will be partnering with a project to build an elementary 
Christian school in the southern part of the Philippines. 

 
PARENT/GUARDIAN GUIDELINES 

 
Participation 
Parental/guardian support and participation is an important factor at Glenoaks Christian Elementary. 
Parent(s)/guardian(s) are asked to follow the policies, guidelines and procedures in this handbook.  
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Parent(s)/guardian(s) are also asked to participate in and support school fundraisers.  Finally, 
parent(s)/guardian(s) are to maintain Christ-like behavior at all times.  It is important that all adults who 
interact with our students and staff emulate Christian values and ethics. 
 
Cooperation 
Parent(s)/guardian(s) or other family members are asked to comply with all school policies and support 
the school and its ministry.  Parents are expected to behave in a civil manner.  All parent/guardian should 
support the school ministry and work in conjunction with our teaching beyond the campus to create a 
community of “God’s Holy People.” On occasion, the atmosphere or conduct within a particular home or 
at any school-related events may be in opposition to the biblical lifestyle the school teaches. This includes, 
but is not limited to, abusive language, gossip, demoralizing other student, parent, teachers, or staff, 
sexual immorality, holding, exposing or advocating beliefs which are contrary to Christian principles, or an 
inability to support the moral principles of the school. In such cases, the school reserves the right, in its 
sole and absolute discretion, to refuse admission of an applicant or to discontinue enrollment of a student.  
 
Volunteers and Visitors 
We encourage parents to be involved in the educational life of their children. However, we require that all 
parents make pre-arrangements with the teacher or with the office to minimize disruptions. All volunteers 
need to check in and out of the office each time. Any volunteer who has direct, repeated contact with 
students may be asked to submit paperwork that you have been tested and found to be free of 
tuberculosis (TB) within the past four years.  

 
Glenoaks Christian Elementary is a private Christian educational institution and access is by permission 
only. All persons coming on to the property are considered invitees. Glenoaks reserves the right to deny 
access, or revoke permission to anyone, at any time, and for any reason. Persons who are under the 
influence of drugs or alcohol, or who, in the sole judgment of Glenoaks, present a threat to the health and 
safety of students or other invitees on campus, or who interrupt or interfere with student instruction and 
campus tranquility will be excused from the campus. Any dispute or disruption of the campus by any 
person after being denied access or being asked to leave the campus will result in an immediate request 
for assistance from the San Fernando Police Department. 
 
Parent Group – Lion’s Pride 
Glenoaks Christian Elementary also provides interactive opportunities for parents through the "Lion's 
Pride" Parent Group. At our bi-monthly meetings, parents are able to voice their opinions, concerns, and 
also suggest new and different ways to enrich student life. Our Parent Group, through fundraising, is able 
to provide students with opportunities that reach outside the realm that tuition covers. Attending a 
complete meeting will fulfill one of your volunteer service hours. Parents can always check the "Lion's 
Pride" bulletin board and/or the Master Calendar for meeting dates and upcoming events. Service hours 
will be given to the families who attend the meeting.  
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ACADEMIC POLICIES 
 
Glenoaks Christian Elementary regards the parent(s)/guardian(s) as the primary educators for our 
students.  The teachers are placed by God to be the avenue of academic learning.  It is the role of 
parent(s)/guardian(s) along with the teacher(s) to maintain a positive relationship to help provide a strong 
foundation for the student. 
 
Learning Disabilities 
Glenoaks Christian Elementary is not able to serve students with severe learning disabilities.  If a learning 
disability is suspected, the administration and teacher will note the family with recommendation for 
formal evaluation.  Tests can be administered at your assigned public school or hire a private institution, 
which will be at the expense of the parent/guardian.  Once the results of these tests are completed, the 
parent(s)/guardian(s), administration and teacher will convene and work together to the best of their 
abilities to meet the child’s needs. A copy of IEP evaluation must be submitted. 
 
Placement Exams 
All new students entering Glenoaks Christian Elementary must schedule a placement exam and an 
interview with the Principal.  Upon evaluation, the school will determine a suitable grade placement for 
the student.  The placement exams are $50.00 per student and are non-refundable and non-transferrable.   
 
Core Curriculum 
Glenoaks Christian Elementary adopts the essential components of the Common Core/California State 
Standards and teaches the core curriculum prescribed for Transitional Kindergarten – Sixth grade.   

 Mathematics 

 Reading/Literature 

 Language/Grammar 

 Spelling/Vocabulary 

 Writing 

 Social Studies/Geography 

 Science 

 Physical Education 
 
Physical Education 
The California Department of Education states that physical education significantly contributes to 
students’ well-being; therefore, it is an instructional priority for California schools and an integral part of 
our students’ educational experience.  High-quality physical education contributes to good health, 
develops fundamental and advanced motor skills, improves students’ self-confidence, and provides 
opportunities for increased levels of physical fitness that are associated with high academic 
achievement.  All students should be in their P.E. uniform with appropriate athletic shoes. 
 
Religion 
Glenoaks Christian Elementary is a Christian school and we incorporate Bible into our core curriculum. In 
addition to the religion curriculum, students also participate in weekly Chapel for praise and worship. 
Families are welcomed and encouraged to attend Chapel with the students.  All students will be having 
intensive Bible Studies in the classrooms throughout the year. We honor the religious holidays such as 
Advent, Christmas, Lent, and Easter. We do not celebrate Halloween, as it is a pagan holiday that goes 
against our Christian beliefs and teachings. Halloween treats will not be distributed and thus will be sent 
back home. Students, parents, and anyone who is dropping/picking up the student will not be allowed 
on campus with costumes.  
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Enrichment Classes 
In addition to the core curriculum, enrichment classes are offered to broaden the interests and cultivate 
the talents of the child.  Some classes are integrated throughout the school hours; others are offered 
after school for a nominal fee. All students are required to attend the annual Christmas program in 
December.  Participation in the Christmas program will be noted and will be reflected on a student’s 
music grade.  

In School Electives: 

 Computers 

 Art History and Appreciation  

 Music Theory and Performance 

 Spanish Language  
 

After School Classes (for an additional fee): Classes are subject to change/cancel based on enrollment. 

 Group Guitar (End of the year recital) 

 Private Piano Lessons (End of the year recital) 

 Fitness Club (Softball, Volleyball, Football, Track & Field, & etc.) 

 Sr. Hip Hop Team 

 Jr. Cheerleading 

 Robotics 

 Makerspace 
 

Technology 
Glenoaks Christian Elementary School integrates technology into the curriculums.  In order for students 
to use the Internet on our school campus, a release form must be signed and dated annually.  If you 
choose to decline this option, any research required during school hours may be assigned for homework. 
Please refer to the Emergency Contact Form. 
 
Standardized Testing 
Glenoaks Christian Elementary administers standardized testing.  The purpose of these tests is to assess 
the knowledge and skills learned throughout the year and find their placement in relative to other 
students who participate in the testing. Transitional Kindergarten will not be participle in the testing.  
Make-up exams will be administered for an additional fee of $25.00 per hour.   
 
Homework Policy 
Homework is considered an important and integral part of the academic curriculum.  Although the 
length of time necessary to complete the assignments will vary, the average time spent on regular 
homework assignments per day is estimated to be: 

TK – 1st = 30 minutes 
2nd – 4th = 50 minutes 
5th – 6th = 70 minutes 

Long-term projects and assignments are not included in the above time allotments and may be given at 
the discretion of the teacher.  Please refer to the class syllabus. When students are ill (excused only), 
they have the same amount of days they were absent to make-up the work.  There will be no make-up 
work issued for an unexcused absence(s). 
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Grading Rubric for 1st – 6th Grade (TK & Kinder - Refer to class syllabus) 
              PERCENTAGE           GRADE        GRADE POINT AVERAGE (G.P.A.)          

93 and above   A    4.0 
90 – 92.9   A-    3.7 
87 – 89 .9   B+    3.3 
83 – 86.9   B    3.0 
80 – 82.9   B-    2.7 
77 – 79.9   C+    2.3 
73 – 76 .9   C    2.0 
70 – 72.9   C-    1.7 
67 – 69.9   D+    1.3 
63 – 66.9   D    1.0 
60 – 62 .9    D-    0.7 
59.9 and below  F    0.0 

 
Grade of “A”  or “+” Excellent 

 superior work 

 always demonstrates initiative to do supplementary work 

 always dependable, prompt, neat, and attentive in class 

 always participates in an outstanding matter 
 

Grade of “B” or “+” Above Average 
 above average work 

 usually demonstrates interest in doing supplementary work 

 very dependable, prompt, neat, and attentive in class 

 participates in an above average manner 
 

Grade of “C” or “” Average 
 average work 

 demonstrates little interest in doing supplementary work 

 usually dependable, prompt, neat, and attentive in class 

 participates in an average manner 
 

Grade of “D” or “-” Below Average 
 below average work 

 rarely demonstrates interest in doing supplementary work 

 undependable, inattentive, and shows little interest in class work 

 poor participation 
 

Grade of “F” or “-” Failure 
 failing work 

 no interest in doing supplementary work 

 fails to participate 

 commits plagiarism  

Grade of “I” Incomplete 
A student will receive an “I” for excessive absences and/or tardies. Make-up work will only be issued to 
students with excused absences and/or tardies.  Failure to complete work within the specified time by 
the teacher will result in an “F.”  Summer school may be an additional requirement. 
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Report Card 
Glenoaks Christian Elementary follows a standardized grading policy.  Grades are calculated by quarter. Students’ 
current grades, progress reports, and report cards will be available on www.gradelink.com for 
parent(s)/guardian(s).  A permanent copy will be placed in the student’s cumulative file. 

 
Awards 
Semester Awards: 

 High Honor Roll: This award is given to students who achieve a 3.7 GPA or higher and does not have any 
unsatisfactory (-) on Work Habits and Conduct/Behavior.  

 Honor Roll: This award is given to students who achieve between a 3.5 – 3.69 GPA and does not have any 
unsatisfactory (-) on Work Habits and Conduct/Behavior. 

 Citizenship Award: This award is given to students who have demonstrated exemplary conduct and 
behavior. 

 Most Improved Award: This award is given to students who have demonstrated conspicuous improved 
study and work habits. 

 Effort Award: This award is given to students who have shown outstanding effort to achieve his/her goal 
or to meet the teacher’s expectation. 

 Fitness Award: This award is given to students who have demonstrated exemplary participation and 
sportsmanship.  

 Enrichment Award: This award is given to students who have demonstrated individual growth in, Music, 
Art, Computers, and/or Spanish. 

 Perfect Attendance Award: This award is given to students for maintaining a perfect attendance record 
(no excused/unexcused absences, tardiness, or partial day attendance). 

 Bible Bee Award: This award is given to the top three students who have competed in the class Bible Bee. 
The final winner will be the class Bible Bee Champion. 

 
Annual Awards (year-end): 

 Scholar’s Award: This award is given to students who achieve High Honor Roll in all four quarters. 

 Academic Achievement: This award is given to students who achieve Honor Roll in all three four quarters. 

 Perfect Attendance Award: This award is given to students for maintaining a perfect attendance record for 
the entire year (no excused/unexcused absence, tardiness, or partial day attendance). 

 Student of the Year Award: This award is given to students who maintain a 3.0 GPA or higher, 
demonstrate Christian leadership, display good citizenship and sportsmanship, and exhibit Christian 
growth in school, church and in the community. 

 Spelling Bee Award: This award is given to the top three students who have competed in the class Spelling 
Bee. The final winner will be the class Spelling Bee Champion.  
 

Students will be disqualified from attaining (High) Honor Roll if their grades in behavior and work  
habits are unsatisfactory (-).   
 
Scholarships 

 Dream Scholarship: This scholarship ($500) will be granted to students who have faithfully attended the 
Children’s Ministry at the First United Methodist Church of San Fernando.  Attendance must be greater 
than thirty-two (32) weeks; September – May.  Children’s attendance will be verified by the FUMCSF 
Education Department.  This offer cannot be combined with church member discount, and/or tuition 
assistance. Staff/Sibling discounts may be combined.  

 
 
 

http://www.gradelink.com/
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Field Trips 
Field trips are intended to enhance the curriculum and are counted as mandatory school days.  Students 
need a signed Permission Slip in order to leave campus for field trips. Detailed information will be 
provided separately on the Permission Slip. Fees will be non-transferable and non-refundable upon 
expulsion and/or withdrawal. 
 

To ensure the safety of all students and staff, students who fail to follow teachers’ instructions and 
playground rules may not be able to attend field trips. Some students may be only allowed to attend if a 
chaperone (provided by the family) is accompanying the child. 
 
Students who do not participate in a field trip will be assigned to another classroom for the duration of 
the field trip. If the field trip is school-wide, he/she will be asked to stay home and it will be considered 
truant.  
 
Drivers 
Adults who drive for field trips must meet the following requirements: 

 25 years or older 

 good driving record 

 sign and complete “Driver’s Registration Form” located in the school office 

 present a valid driver’s license and current proof of insurance (copy must be on file in the 
office) 

 drive directly to the destination and back without making unscheduled stops (i.e., fast 
food restaurants, ice cream stores, grocery stores, etc.) 

 drive only Glenoaks Christian Elementary students (no siblings, friends, or relatives)  

 provide working seatbelts 
 

The driver is liable for any car accidents while driving students.  Drivers should be aware that their auto 
insurance will be used for any incidents that may occur during field trips. 
 

Chaperones 
The primary responsibility of the adult accompanying students is to assist with supervising the students.  
When accompanying students on field trips, chaperones must: 

 arrive promptly. 

 wear the school field trip shirt with appropriate pants, shorts, or skirt  
(Field trip shirts can be purchased in the school office.)  

 protect the well-being of all designated students 

 communicate with the teacher about any necessary information 

 follow the given schedule and rules 

 not smoke or drink alcohol on field trips 
 

Students not enrolled in Glenoaks Christian Elementary may not attend class field trips.   
This includes siblings, relatives, and friends under 18 years of age. 

 

Chaperones might not be invited to attend future field trips if the rules above are violated or 
demonstrate inappropriate conduct, language, or not provide adequate support. If there is any need for 
clarification of these guidelines, please consult with your child’s teacher or the administration.   
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SCHEDULES 
 

Glenoaks Christian Elementary observes the same holidays as other Christian schools in the area. Please 
see the Master Calendar for details.  
 
Regular Day 
7:00 a.m. – 8:30 a.m.   Morning Daycare 

8:30 a.m.    School Begins (Tardy slips issued) 
10:00 a.m. – 10:30 a.m.   Morning Recess for Transitional Kindergarten – 2nd Grade 
10:30 a.m. – 11:00 a.m.  Morning Recess for 3rd – 6th Grade 
12:00 p.m. – 1:00 p.m.  Lunch 
 3:00 p.m.   Dismissal  
3:10 p.m. – 6:00 p.m.           After School Daycare (available for a nominal fee) 
 
Minimum Day 
7:00 a.m. – 8:30 a.m.   Morning Daycare 

8:30 a.m.   School Begins (Tardy slips issued)  
10:00 a.m. – 10:30 a.m.   Morning Recess for Transitional Kindergarten – 2nd Grade 
10:30 a.m. – 11:00 a.m.  Morning Recess for 3rd – 6th Grade 

12:30 p.m.   Dismissal 
12:40 p.m. – 6:00 p.m.  After School Daycare (available for a nominal fee) 
 
In-School Enrichment Schedule 
 
Monday: 
     • ASL 
 

Tuesday: 
 Physical Education 

 

Wednesday:    
 Chapel  

 
Thursday: 

 Computers 

 

Friday:  
 Bible 

  

   

 
Additional supplies or fees may apply per subject. 
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DRESS CODE 
 

All uniforms with the school logo must be purchased through the office with the exception of khaki 
bottoms, socks, and shoes.  The emblem used for Glenoaks Christian Elementary is a registered 
trademark of The United Methodist Church and cannot be used without permission. All students must 
adhere to the dress code during school hours and school related activities. Glenoaks Christian 
Elementary reserves the right to define “excessive” and “extreme” styling. After the 3rd uniform 
citation, a fee of $5 will be charged for each additional violation. 
 

Standard 

 Khaki bottoms (shorts, pants, skirts, & jumpers) 

 Navy blue polo (short or long sleeves) 

Only cardigans, sweaters, and jackets purchased from the school with school logos are 
allowed. 
 

Physical Education (Tuesday) 

 Ash gray t-shirt (short or long) 

 Mesh shorts or sweatpants 

 ALL black-leather athletic shoes (NO Mary-Janes for girls on P.E. days) 
 

Formal (Wednesday Chapel, ceremonies, and school-wide competitions) 

 Khaki bottoms 

 White polo (short or long) 

 Knit vest 
 

Field Trips  

 Khaki bottoms 

 Royal blue t-shirt 
 

Socks and Shoes 

 ALL BLACK, WHITE, and GRAY socks and/or tights 

 ALL BLACK closed-toe shoes. (Only athletic black shoes are allowed on P.E. days) 
 

Special Regulations 

 Girls may only wear one pierced stud earring per ear; NO HOOP EARRINGS!  “Excessive” jewelry 
(bracelets, necklaces, rings, etc.) may not be worn.   

 Natural nails should be maintained at sports length. No nail polish or acrylic nails. 

 No permanent or temporary tattoos. 

 No facial or body make-up may be worn (only medicated lip balm is allowed). 

 No extremely colored, bleached, shaved heads, or extreme hair styles.   

 All shorts and pants must be the size of the natural waist and to be worn at the waist. 

 No torn, frayed, or cut clothing. 

 No articles of clothing with any inappropriate writing, advertisement, or pictures. 

 Tank top straps must be a minimum of an inch in width; no spaghetti straps. 

 Glenoaks Christian Elementary has a “closed toe” shoe policy at all times, even on Free Dress days. 

 A student must present a Free Dress Coupon in order to avoid citation, except on their Birthday.  
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DISCIPLINE POLICY 

 
We believe in the right of the teacher to teach and the student to learn without interruption from 
others.  We believe the ultimate responsibility for a student’s behavior rests with the student and 
his/her parents.  We expect every child to practice good citizenship by exhibiting his/her best behavior 
and good listening skills at all times.  Please consult with your child’s teacher for specific details 
regarding his/her classroom rules.   
 
Standards of Student Conduct 

 Students will follow directions the first time they are given. 

 Students will not call each other names, use vulgar language, or use inappropriate gestures. 

 Students will not damage the school’s property or any other person’s property. 

 Students will keep hands, feet, and objects to themselves at all times. 

 Students will not be in restricted areas without permission. 

 Students will respect all faculty and staff members. 

 Students will put all trash into the proper receptacles. 

 Students will not be in a classroom unless a teacher is present. 

 Students will not handle a teacher’s personal property without prior consent from the teacher. 

 Students will not disrupt or distract other classmates in any way. 
 
Harassment  
Glenoaks Christian Elementary is committed to providing a learning environment that is free from 
harassment of any kind. The school will treat allegations of harassment seriously and will review and 
investigate such allegations in a prompt and confidential manner.   
 
Harassment occurs when an individual is intimidated or threatened because of his/her race, creed, color, 
national/ethnic origin, physical disability or gender.  Harassment includes, but is not limited to, any or all 
of the following: 

 verbal – derogatory comments, jokes, or threatening words 

 physical – unwanted touching, contact, assault, or trapping/cornering 

 visual – derogatory gestures and/or drawings 

 sexual – unwelcomed sexual advances (verbal or physical)  

 cyber-bullying – sending insulting or threatening messages by phone, e-mail, websites or any 
other electronic or written communication 

 
Bullying 
Bullying is the use of force, threat, or coercion to abuse, intimidate, or aggressively impose domination 
over others. The behavior is often asserting domination, which can include verbal harassment or threat, 
physical assault or coercion.  Such acts may be directed repeatedly toward a particular target(s). 
Aggressive behavior may be bullying depending on the intensity and the frequency of the act. 
 
 
 
 

http://en.wikipedia.org/wiki/Abuse
http://en.wikipedia.org/wiki/Intimidate
http://en.wikipedia.org/wiki/Harassment
http://en.wikipedia.org/wiki/Threat
http://en.wikipedia.org/wiki/Assault
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Behavior Violations and Consequences Guidelines 
 

 Violations Possible Consequences 
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1. Fighting X X   X X X 

2. Extortion, bullying, threatening physical injury X X   X X X 

3. Rough-housing (pushing, pulling, etc.) X X   X X X 

P
ro

p
er

ty
 

4. Defacing, abusing, & losing school property X X X X X X X 

5. Damaging or losing a student’s or teacher’s private     
Property 

X X  X    

6. Littering X X     X 

7. Theft X X  X X X X 

So
ci

al
 S

ta
n

d
ar

d
s 

    

8. Profanity or obscenity X X   X X  

9. Gossiping X X   X X  

10. Dishonesty X X   X X  

11. Chewing gum or eating candy at unauthorized times  X X    X 

12. Disrespecting students or staff X X   X X X 

13. Inappropriate appearance or unsafe apparel X X X  X  X 

14. Pornography X X X  X X X 

15. Cheating X X   X X  

Sc
h

o
o

l P
ro
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d
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s 16. Cutting class or school X X   X X X 

17. Failure to turn in class & home assignments X X     X 

18. Plagiarism X X   X X X 

19. Disturbing behavior & misconduct at any time  X X   X  X 

20. Possessing banned items from school X X X  X X X 

 

It is at the discretion of the administration to determine any violations and/or consequences. 
Additional consequences may be added when deemed necessary.  

Students who fail to follow the school’s decision may be asked to withdraw enrollment. 
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HEALTH  

 
Health Examinations 
New students who enter Glenoaks Christian Elementary must have a record of a diagnostic examination 
and immunization on file.  Forms are available in the school office.  
 
Communicable Diseases 
The school office must be contacted immediately after a child is diagnosed with any communicable 
disease.  The office will then notify the families of the classmates.  A child with a communicable disease 
needs a doctor’s release note to return to school. 
 
Flu, Fever, & Illness 
Students who get sick must be picked up from school.  Students who run a fever are to be “fever free” 
for at least twenty-four (24) hours before returning to school. 
 
Lice 
Glenoaks Christian Elementary enforces a “no-nit” and a “no-lice” policy.  Random lice checks will occur 
throughout the school year.  If a student is found with active or inactive head lice, nits and/or eggs, 
parents will be immediately contacted, and the student will be excluded from school in order to receive 
proper treatment and prevent lice infestation in the classroom.  In order for the student to return to 
school, a parent must accompany their child to school for a readmission check.  Students will be 
readmitted to school ONLY after they have been checked by school office personnel and have been 
found to be free of head lice, nits and/or eggs. 
 
Medical or Dental Appointments 
An excused absence is granted for medical or dental appointments.  Official verification must be 
received from the doctor or dentist on the day of the return.  Frequent absences of this type are 
detrimental to the student’s class work and therefore should be kept to a minimum. 
 
HIV/AIDS Policy 
Infection with HIV in and of itself should not be a reason to exclude students from any school, religious 
education program or institution of higher learning. However, alternate educational arrangements may 
be made for infected students whose behavior has shown to be a danger to others.  HIV/AIDS is not 
spread by casual contact.  Therefore, barring special circumstances, students who are infected with HIV 
may be admitted to our school.  
 

All students are entitled to all rights and services.  Decisions about any changes in the educational 
program of a student who is infected with HIV shall be made on a case-by-case basis.  Each situation will 
be analyzed and responded to as required by its particular facts.   
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Medication at School 
The school shall not furnish medication or administer medication of any kind.  Medication includes 
aspirin, cough medicine/drops, etc.  Students are not to carry prescription or non-prescription 
medication in their backpacks or lunch containers (an exception for an inhaler requires special release 
from a doctor).   
 

If a student must have medication during the school day, the following procedure and regulations must 
be in place (NO EXCEPTIONS): 

 A “Consent for Medical Administration Form” (located in the school office) must be provided 
each year.  It must state the nature of the medication and be signed and dated by the doctor 
and the parent/guardian. 

 Medication administered at school must be in the original container and labeled. The day’s 
dosage must be sealed, labeled, and include the student’s name.  It will be held in an 
appropriate container, and kept in the school’s office. 

 The student will come to the office to receive his/her medication. 

 A student’s medication will be self-administered. 
Any student requiring medical attention will report to the school office. If severe medical attention is 
needed, a parent/guardian will be notified. A parent/guardian will have to come to school and 
personally administer the medication. 

 
 

EMERGENCY  
 
Each year, Glenoaks Christian Elementary practices fire, earthquake and lock-down safety awareness.  A 
safe evacuation program has also been designed to ensure that everyone on the school grounds remains 
safe. Should such an event take place during the school day, our students will be trained to follow our 
evacuation procedures until it is safe or they are picked up by their emergency contacts. 

Earthquake kits must be purchased for $15.00 in the school office.  Glenoaks Christian Elementary 
purchases first aid kits with a shelf life of five (5) years.   
 

No child will be allowed to go home alone.  Students will only be dismissed to adults listed on the 
Emergency Card.  Please list only the adults with a reasonable chance of getting to the school in an 
earthquake, emergency, or other catastrophic event. 
 

In case of an evacuation to another site away from school grounds is necessary, please be assured that 
we will attempt to take every precaution to ensure the well being of your child(ren) at all times.   

 
 

TRAFFIC AND SAFETY 
 

Students are not to ride bicycles or scooters, roller blade, skate, rip board, and Heelys on or around the 
school grounds at any time.  This includes sidewalks around school and church buildings.  Any such items 
found on campus will be confiscated. 
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ELECTRONIC DEVICES 

 
Glenoaks Christian Elementary prohibits the use of electronic games (i.e. DS, IPOD, etc.) on our school 
campus.  Cellular phones must be turned off and left in backpacks.  They may only be used before or 
after school with the teacher’s consent.  If any are used during the school day, they will be confiscated 
and kept in the possession of the administration.  It is the responsibility of the parent/guardian to claim 
it from the administration. The school is not responsible for lost, damaged or stolen items.   

 
 

COMMUNICATION 
 
School Calendar  
Each family will receive a copy of the Master Calendar for the current year.  This calendar is to be used 
as a reference for upcoming events.  All events on the Master Calendar are subject to change. 
 
Parent Handbook 
The handbook is always available for reference on our school website. A hard copy will be distributed 
only upon request with a fee of $3. Revisions and changes in policies and procedures made during the 
school year will be sent out to each family in an addendum format.   
 
Back to School Night 
We highly encourage at least one parent/guardian to attend this event.  Teachers will outline their 
classroom expectations and policies for the year. Please refer to the class syllabus throughout the year. 
 
Open House 
Open House is an opportunity for teachers and students to display work for their family, friends, 
community, and prospective families.   
 
Newsletter 
Our newsletter is our primary source of communication. Newsletters will include information on school 
events, deadlines, fundraising, office business, and other pertinent information.  It can also be viewed 
from our school website. 
 
Parent Communicator Folder 
The Parent Communicator Folder will be sent home weekly. Please carefully review the information and 
sign and return the folder to your child’s teacher the following day.  If lost or damaged, the replacement 
fee for the Parent Communicator Folder is $5.00. 
 
Parent/Teacher Conferences 
If parents/guardians have any concerns regarding their child(ren) throughout the school year, the proper 
protocol must be followed:  

 Meet with the teacher regarding any classroom or school issues. 

 If the issue is not resolved, you can schedule a meeting with the principal. 
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Mandatory Parent/Teacher Conferences will be scheduled after the second trimester grading period.  
Arrangements can be made in advance for any additional conferences. 
Website www.GlenoaksSchools.com 
The Glenoaks Christian Elementary website will be updated on a regular basis.  Please check frequently 
to reference the following: 
 
Email 
Please allow at least 24-hour on weekdays for the teachers and staff to check and reply to your emails.  
Staff are not obligated to respond to emails and phone calls on weekends, holidays, and beyond school 
hours (8:00 a.m. – 3:30 p.m.). 
 

Principal: Michael Jackson    Principal@GlenoaksSchools.com 
MS Principal: Anne Trinidad    ATrinidad@GlenoaksSchools.com 
Office: Jennifer Witmer    Office@GlenoaksSchools.com 
Finance Officer: Rose Taduran   Finance@GlenoaksSchools.com 
Transitional Kindergarten: Marissa Veloz  MVeloz@GlenoaksSchools.com 
Kindergarten: Olivia Apsher    OApsher@GlenoaksSchools.com 
First Grade: Allyson Zutaut    Azutaut@GlenoaksSchools.com 
Second Grade: Evelyn  Gonzalez                                   Egonzalez@GlenoaksSchools.com 
Third Grade: Laura Perrine    LPerrine@GlenoaksSchools.com 

              Fourth Grade: Frank Rodriguez Short term (sub)      FRodriguez@GlenoaksSchools.com 
             Fourth Grade: Tirzah Vasquez   TVasquez@GlenoaksSchools.com 

Fifth Grade:  Eva Lopez    ELopez@GlenoaksSchools.com 
Sixth Grade: Lauren Mathis    LMathis@GlenoaksSchools.com 
 
Enrichment staff: 
Samantha Pass-Redmond    SPass@GlenoaksSchools.com 
Michelle Hunt      Mhunt@GlenoaksSchoools.com  
Darlene  Arevalo     Darevalo@GlenoaksSchoools.com  
 

 
 

LEGAL POLICIES 
 
Child Abuse Reporting 
Glenoaks Christian Elementary administration, faculty and staff are required under penalty of fine 
and/or jail term to report suspicion of physical and/or emotional abuse, emotional deprivation, physical 
neglect, inadequate supervision, sexual abuse or exploitation.  California State Law requires any child 
care custodian, health practitioner, or employee of a child protective agency (CPA) who has knowledge 
of or observes a child in his/her professional capacity or within the scope of his/her employment whom 
he/she reasonably suspects has been a victim of child abuse shall report such suspected instance of child 
abuse to a child protective agency immediately or as soon as possible by telephone. He/she shall 
prepare and send a written report thereof within thirty-six (36) hours of receiving the information 
concerning the incident. IN SUCH SERIOUS CIRCUMSTANCES, THE SCHOOL WILL NOT CONTACT 
PARENT(S)/GUARDIAN(S) PRIOR TO REPORTING TO LEGAL AUTHORITIES. 
 

http://www.glenoaksschools.com/
mailto:Principal@GlenoaksSchools.com
mailto:ATrinidad@GlenoaksSchools.com
mailto:Office@GlenoaksSchools.com
mailto:Finance@GlenoaksSchools.com
mailto:TVasquez@GlenoaksSchools.com
mailto:SSuh@GlenoaksSchools.com
mailto:Azutaut@GlenoaksSchools.com
mailto:NEsguerra@GlenoaksSchools.com
mailto:ELopez@GlenoaksSchools.com
mailto:SPass@GlenoaksSchools.com
mailto:Mhunt@GlenoaksSchoools.com
mailto:Darevalo@GlenoaksSchoools.com
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Privacy Policy 
In accordance with the Privacy Policy for Schools, no information, including names, address, or phone 
numbers, will be given out by the school. 
 
Custodial Policy & Rights 
Divorced or separated parents must file a court certified copy of the custody section of the divorce or 
separation decree with the school office.  The school will not be held responsible for failing to honor 
arrangements that have not been made known to us in writing. 
 
If both parents have joint legal/physical custody, both parents have equal rights and responsibilities 
regarding their child.  If one parent does not have legal custody but has visitation rights, the school will 
honor the court certified custodial document.  If a parent does not have either legal custody or visitation 
rights, the school will not give any information concerning the student without written notification from 
the court or legal parent. 
 
 
 
 
 

PAID SERVICES 
 

School Hot Lunch Program 
Glenoaks Christian Elementary offers a healthy, hot lunch program for our students.  Meals are available 
Monday through Friday.  The cost is $5.00 per lunch.  Orders must be placed and paid for by the due 
date.  Order forms are sent home prior to the beginning of each month.  Extra order forms are available 
in the school office. 
 

Emergency Hot Lunch is available for $8.00. Payment is due upon pick-up of your child at the end of the 
day. 
 

If your child is absent and the lunch needs to be cancelled, it is the parent’s responsibility to notify the 
school office by 9:00 a.m.  Failure to do so will forfeit any credit issued. 
 
Snacks 
Snacks brought from home should have nutritional value.  Students are allowed to take snacks out 
during their morning recess, lunch, and afternoon daycare.   
 

The Student Store is open during the morning recess and after school.  Student (debit) cards are 
available for purchase in $5.00 or $10.00 increments.   
 
Daycare 
Daycare is offered at Glenoaks Christian Elementary as a safe environment for children to complete 
school assignments and interact with friends before and after school.  Daycare is a privilege, not a right.  
Excellent behavior is expected of all daycare children.  This privilege may be taken away at any time if 
rules are not followed and multiple warnings are issued.  Daycare is available to students from 7:00 to 
8:00 a.m. and from 3:00 to 6:00 p.m. for all grades.   
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Parents/guardians can choose to pay monthly or hourly rates.  Please refer to the General Policy 
Statement (pg. 6) for daycare rates.  Daycare will not be available during school vacations. 
 
After-School Tutoring 
After-school tutoring is available upon request. Tutoring must be provided by a teacher other than the 
student’s classroom teacher. The average tutoring rates are as follows: 

 $20.00 per half an hour for private one-on-one tutoring 

 $15.00 per half an hour, per student for group tutoring (limit 4 per group) 

All payments are due at the end of each week.  All cancellations must be notified by 9:00 a.m. on the day 
of tutoring in order to receive credit.  All tutoring must take place on school grounds between the hours 
of 3:15 p.m. – 6:00 p.m. 
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RIGHT TO AMEND 
The School Board and/or administration retain the right to amend this handbook during the school year.  

Families will be notified of all changes made. 

 
 

RIGHT TO AMEND 
The School Board and/or administration retain the right to amend this handbook during the school year.  

Families will be notified of all changes made. 

 
 2018 – 2019 PARENT AND STUDENT HANDBOOK 

PARENT AND STUDENT ACKNOWLEDGEMENT FORM 
 

Under California Education Code 48980 (a), we understand that we are required by law to be notified of 
the services and programs offered by the school.  We acknowledge that our family has read the 
Glenoaks Christian Elementary: Parent and Student Handbook.  We are aware of, understand, and agree 
to follow the policies and procedures in this handbook.  We understand that this agreement includes 
any changes of policy. 
 
We understand that we may be asked to withdraw our child(ren) from the school, or our child(ren) may 
not be invited to return the following year, if we fail to fulfill our responsibilities under this agreement.  
Our signatures below indicate our commitment to fulfill our obligations according to this agreement. 

 
Parent/Guardian Name                   Relationship:     
 
Parent/Guardian Signature                     Date:                  
 
Student Name                                              Grade:     
 
Student Name                                             Grade:                 
 
Student Name                                                          Grade:      
 

Please sign and return this form promptly to the school office, no later than 
 

Friday, September 6, 2019. 
 

This form will be placed in the student’s permanent file. 
 

The Parent and Student Handbook has been emailed to the address  
on record with the office and is also available for download at 

www.GlenoaksSchools.com 
You can request a hard copy for $3.00 each. 



 

 

28 

 

 


